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Literature
Coordinator

  Purpose: As enhancement to the curriculum, teachers have students read literature in 

  small  groups.  The Literature Coordinator maintains inventory of books and 

  purchases  books. 

  Prerequisite/Requirement: The coordinator ideally has an interest in juvenile 

  and adolescent fiction and is willing to invest some time enhancing the quality of

  our literature program. 

 Job Responsibilities  

· Coordinate the purchase and use of the books.

· Consult with teachers and principal concerning book purchases. 

· Suggest book choices where appropriate, as requested. 

· Maintain an up-to-date inventory of available books and keep teachers informed of major changes. 

· Provide general support to literature program. 



 Financial Responsibility: Oversees budget for literature
            Hours recording procedure: Hours are calculated on per month basis for 10 months

            (Sept. to June) and are automatically posted by the hours recorder each month. 
 Hours earned: 20.


Reports to: Principal and Library Chair

 Term: August to June 

 Selection Process:  Elected by General Membership

 Term: August to June 
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