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Hospitality
Chair

            Purpose: To set up and assist with refreshments during school wide meetings and maintain



     parent coffee room supplies
            Prerequisite/Requirement: None

 Job Responsibilities  

· Keep Parent room stocked with tea, coffee, Creamer, sugar, and cups 


            for the duration of the school year.

· Keep the parent room kitchen area neat and tidy.

· Set up for and clean up after the three mandatory parent meetings.  This includes bringing coffee, etc. from the resource room to the multipurpose room and getting two working coffee pots (and extension cords if needed) from the custodian; setting up the coffee, etc. so that it is ready at the start of the meeting; pulling down the tables and benches and putting them back up after the meeting.

· Assist in coordinating refreshments at First day of school breakfast.



 Financial Responsibility:  Hospitality Budget

            Hours recording procedure: Hours are calculated on per month basis for 10 months

            (Sept. to June) and are automatically posted by the hours recorder each month. 
 Hours earned: 15.


Reports to: Lower VP

 Selection Process:  Elected by General Membership

 Term: August to June 
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