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Environmental Action 
Team Coordinator

            Purpose: To encourage environmental, gardening and landscapting activities by involving and

             coordinating students, parents and staff in both on-going and project oriented activities. 

           Prerequisite/Requirement: At least one year membership in EAT; organized, presentation skills
Job Responsibilites  

· Coordinate parents, students and teachers in planning, promoting, and implementing on-going and project oriented (environmental, gardening and landscaping) activities.

       • 
 Oversee coordination of large projects.


             • 
Oversee fundraising efforts and manages grant writing process.  (This is a self-funded group 


          
within the PTO.)

· Maintain itemized records of EAT’s expenditures and payments.    

        •    Provide environmental resources and curricula to teachers and for special projects according


 to Committee’s level of resources.


             •    Conduct outreach to promote Committee and activies including article submissions to the

                        PTO newsletter.



Financial Responsibility:  Oversees the EAT budget

           Hours recording procedure: Hours are calculated on per month basis for 10 months

           (Sept. to June) and are automatically posted by the hours recorder each month.  
Hours earned: 25.


Reports to: President

Selection Process:  Elected by General Membership

Term: July 1 to June  30
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