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Childcare 
Coordinator



Purpose: In order to help facilitate full participation in PTO meetings, child care is provided for

             specified events so that parents can attend. 

Prerequisite/Requirement: None

Job Responsibilites


 *      Advertise this service in the newsletter at the beginning of school and recruit parents to 

                     provide childcare, either by babysitting for other parents while they work at the school or 

                      by supervising upper-grade babysitters during planning meetings. Parents providing childcare 

                      will get hours. If childcare coordinator chooses to provide supervision his/herself during 

                     planning meetings, then coordinator will earn these additional hours and they are not 

                     included in the hours allotted for the Childcare Coordinator job.



•       Make up and distribute a list of all parent childcare providers. 



•       Set up childcare during planning meetings and Back to School Night by 

                     recruiting 6/7/8 grade boys and girls to baby-sit and two parents to supervise. 



•      Shop for snacks and supplies if there is available budget



Financial Responsibility:  Oversees Childcare Line Item Budget

           Hours recording procedure: Hours are calculated on per month basis for 10 months

           (Sept. to June) and are automatically posted by the hours recorder each month.
Hours earned: 40.


Reports to: Upper VP

Selection Process:  Elected by General Membership

Term: September to June 

Candidates
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______________________________
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