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Auditor
            Purpose: The auditor is responsible for overseeing the financial accounts of Parent 

            Teacher Organization and reporting the results of the audit to President and Treasure

            before the Oct. Executive Board meeting.
Prerequisite/Requirement: None.  Good for a working parent.

Job Responsibilities


       Once a year, after the treasurer closes the books for the school year (June 30), the auditor:



 •
Looks up the receipts for expenditures over $100 to make sure they are posted




 correctly.  Makes sure the canceled checks were properly written.



 •
For expenditures between $50-$100, randomly checks every third or fourth item.



 •
For expenditures under $50, randomly checks items but less frequently than above.



 •
Reconciles final checking and savings bank statements to make sure they agree




 with the final report.



 •
Provides a written report, as applicable, noting any discrepancies to the Treasurer 




and President no later than October Executive Board meeting.  If books are not available 




for review by Sept. 1, contacts the President.  



 •
Initials final report and returns it with all materials to treasurer.



 •
Audits Alternative Service.

      Fiscal Responsibility: None

Hours recording procedure: Hours are recorded after a report has been made

 to the board. 
Hours earned: 20



Reports to: President

Selection Process: Elected by the General Membership

Term: August 15 to June 30
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